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ItlpMSA6-848910S/DHS Directorate of Health Services,
Tlrinrvananthapuranr, dt. 7. 5, 05

CIRCULAR

Sub:- Guidelines/Directioru for DrW Storc LfanagFmd & condmnafim-rcg-
,. Rof:. Govt. Lr.No.3947iT72/ZOOS6fCnUO ArZt^g.OS _

The term "Stores" means all articlee and materials (other ttan cah aod documenh) which
oome into the poeeeesion of a Govt e€ryafit for ueo in pubfic s€nire. This tEfln doc* not,
howwor, include iieou fte dietar.v articles of the animals in zoog arndry ardclcs tike fupl,
charcoa[ dictary products etc.

The store room should haw irdequalc spacc tb keep rarious categodos of drugs,
instrumontr, oquipmonts, lincarbcdding ana croutn! rnd comuurriurc ironrc fikJ ,pirir clvoorin,
yt9. .Raoks,and cupboards should be provided ro t"up &ugp in dphrb"dc riJ'rlrrrl8,l"g
injectioru, tablets aod other items. Potency of &uga *l aetoiorat"'in abnomral v6iation in
storage tcmporaturo and in wet and moisture. The storc room strould be kopt neat arrd tidy as in tho
case of pharmacy. Irlj. Infldin, Tetanus Toxoid and Vaccines should not t" inAart a oi procured
unless there is Reftigeralor o,r IIJR in working conditio,n in the instiurrion.

ANNUALINDENT

eleparc*-**ste{r-t**g -irtc*curifurficr. #-arcrage--
consurnption deach and crrery itc*i r,i ne ust .r ye# + s to twt rhe custodians wiII only
responeible for unwantod materiile indonted,, i"
STOIK REGISIER

1., A {9ck rogislgr will be an official Stock Register if it is serialty pagc nunrbcred and
ccrtificd in first pagc.

2. Index of the items entered in stock register should be written in 2d and 3d pages. And
annual physical verification certifioation in tho list.pages.

3. All itoms carried over to tho new Volume of stock rogister ftom old one should.be in a
garticular date especially on l'l April of wery year noting tre corresponding pige numbers

T 99th Regsls i.e., canied over to page-of vol.z ana urougtrr torwaraei'dm eage-orvol.l. A certificate to that €ffect has to be recorded in r" page ifthe respective vohmEs.

RECEIPTS

1. All receipts ehould be. noted in retl ink and all issues in ordinary ink duly iuitialed by ttre
cuetodiafl on the remarks colufim,

2. Quanriries rEceive4 ulc *l!d*l rotal quantity (op€ning balancp + quantity received)
Batch No, Drtrd D/.E Name of frm chould bi notea t ,ppropnirtu cohurme,

3. supply of mcdicinos and othar itcrns .from DMS,FW,Up itc. are maac rurder an Issue Note
11 aiplioate, No, itoms should bs taken to stock from any source unless undor an Issue
Notc.

4. The custodiafl after satisfuing to the couectness and the condition of the iterns received
should retum the original oopy of the Iezue Note immediately duly acknowledged ani
officE seal affixed' He should not make any contction, o,rer writing or checks-marking i11



the originat cqpy of the IssuE Notes. If any discrepancy or defect in the condition ofpny
item'received is noticed, he should report tlie faot to the isstring ofificer irrtmediatd- '

The duplicato copy of the Issue Notes, after taking all the items into stock with batch No'

date of expiry, prlce per unig page No. and volume No. of the stock register in red ink

4gainst each item in the Issue Notes should be signed and seal affixpd 
"Frd 

filed in the Issue

Note file chronotogical$ year wise.

Thc custodian beforc signing in thc duplicatc copy of thc Issue Note should satisff that

these requirements have been fulfilled .

The cgsiodian should Ensure that drugs or any otlrer articles which are not Indented are not

received. If suppliecl such items by Issuing Officer, the receiving Officer (Custodian) sh$l

refirse 'to accefi such articles or articles supplied over and above the quantr-ty acwally

indented for.
8. Every article received fiom any source ( instuments, equipments including X'ray filrns,

I-ab Chernicals etc.) should be akEn to stosk in the respective main stock register of the

institution and then it could be issued to the concentod sectioru on proper indents. The

custodian of the main stock should sn$ure that all sush itEms issued to sub stock oustodians

are entered in their respective sub stock registers with unit price and got their

acknowledgernent in the respective page of the item in the main stock register.

REGISTER OF LOCAL PI]RCHASE

A register of local purchase has to be maintained in wery store of the institution were local

purchascs arc madc.

1. The ctutodian should ensure that the sost of each item purohased are in confo'rnrity with

CpC priia 1i$ in the case of Bulk purc}ase or within the maximum Retaii price in thE'0ase

of puee. m-eal purrehas e a*d"$T slai$ed.limited fo 4%. . He Ehculd.Also.g-[gglg t4?! fu ifems

purchased are as por NAC issued by Store Superintendont. DMS concorned and also as per

pwchase order placed by the head of the institution concetned duty recofiunerded by the

RMO in thc fiurc of lvlajor Hospitals. The sustodians should not issue NAC for the items

which are in stock. He may pointed out any discropancy noticed in this regard in writittg to

the Head of the Institutions and got his specifis ordeis before such item's aro take,lr to stock

and stock en$ certified

, Z. Date, Bitt No and date, Unit loire, Quantity, Total Cos! D/E etc, has to be noted in the

concerned columns in stock ontry with initials.
3. When instruments and equipments are local purchased , stock entry should be made

simuluneously in the main stock Book of irisuuments and equipments and the stock book

page nurnber itroutO be noted against the stock efltry in the register of local purchases

REIGSTER OF LINIFOR]T4 CLOTH

This register has to be maintained like acquaintance regl,rlsr. The Receipt. Issue ancl

Balance of each items should be authentigfiby the custodian.

Indents should be signed b1' the indenting Officer pharmacistrstaff Nurse/JPIINILFII/!II
erc,) and cormter signed by the M.O. in charge. Quantity issued should be noted in red ink tmder

thc. initial of the PliarmacistlPharmacist Store Keeper/Store Superintendent (issued 'X' itdms) and

ar rhe tirne of issue, roeeipt of the artiolcs should be acknowledged by the indenting officer

(Received 'X' items correctlY).

\

6.

7.

Separate indent books should be maintained for each stction,

""t



ISSIIE SYSTEM

l' Medicines:- weekly issue with weekly. stock enty is the most advisable issue system.Drus required for more than one week should not ui inclented for, or issue from the store.

Inshuments & Eq*P*,-r,E :- (a) .SFrqrnts can be issued as in the cass of medicines, but twoadditional columns should be providod after column for ttre initirt fihlIsuirrg authority. one fornoli1g lre page No. of the Sub Stock Register of instrumEnts of the Wardr,Seotion in which thearticle is taken to stock and the other fJr obtaining signature of the recipient witl name anddesignation. *av r!

(b) A sub stock register
WarcUSection in the format of
purpose. It should contain details
previous balance, total price per
concernecl.

1. whcn thc articlcs bcoomo unscrviccablc, wardr,,scction wisc
stock custodians and furnished to the siore. consolidation

of instruments and equipments has to be maintained in eaclr
the main stock, book with appropriate changes needed for the
such'as date of leceipt, from whom receive4 numberc receir,rd,

unit and initial of the officcr in charge of the sub stock rogister

The nrles und€r the Drugs and Cosmgtic aot epecifies the various storage condirioir.

9-o--.Arvlg*qcraturo not o(coeding goc and usualy bctrvccn 2 oc and g oc. A roaisomtor incold Place in which trre temperature ir-^uintuinra fir#,orirtiriiii,t.till.i, "L'il 8*.c"

Room Temperature- The ternperature prevailing in a working area.

Warm- Arry temperahre between 30 oC 
and 40 oC

Exoessivchoat- Any tcrnperahuc abovc 40oC 
:

$-otage 
undT non seectfic'condlton- where no apecific direction are indioate.d in the individualMonograph" It is to be understood that thc storage condition inoludes protection &om Moisture,

REGISTER OF LINSERVICEABLE ARTICLDS.

i"*"ff': 
of ruwervic€able aftioles hEs to be mainrained in eaoh/seotion in rhe following

sl.
No

Name of article No/Qty Date of
receipt

Price per
unit

Cround on which
the article besarne
unserviceable

kritial of the
officer in
chzrrseI 2 3 4 { 6 7

list should bc pncparcd by thc sub
of such lists can'be made in the

I



sto,re level in KFi form 21( Survey Report) fo,r condemnation and write off and on rectlilit of
sanotion &om competent authority such it€ms can be deduoted fiom the stock register of
unscrviceablc articles kcpt in each ward/scction concemed.

Resister of co,ndemned Articles:

A Rcgirtcr of condomncd articlcs is to bc maintairicd in cach Ward/Soctio_n to carry

a summary of caih sanction order for condsmnation. Enties in this Regist€r should be attsstod

lry the Medical Offoer in chargo/Store Superintondent. And after fhis the original sanotion

order should bb kept in the store in a separate fle.

Slow moving/ $agtant Drugs:

Whenaner a drugs becomes slow moving or stagnant the custodian

pharmacist/pharmacist-store keepor/ Storo Superintndent should report the matcr to the iroad

of n o n mrfioa oonocmcd at onoc and thc hcad of the ingtitution should rtpo'rt the mattcr to

t1e DMOH concorned at least 6 months bcforc its .dat,.r of expiry. At tho sanre time he frall
arrange to hansfef the D.rrg to any neigtrlrc,riing neody inrt'rfirtionr _When 

the .patter 
thus

reportEd to DMOH concem;d, ttre iact ttrat itre ge6er No, and date of the custodian and fte

hJad of the irudnrtion) mry U" 
"otea 

of the stock book page of the Dnrg concemed. The

.oo.ep*a*." fle in this 
-regard 

should be kept safc!, for feahre reference as a perflranent

record and should be h^J.a"o".r *t.n*o iosbA"rt are transfErred. The slow moving

communication by DMOH conoomcd rhould bc kcpt in tho flo. All thcsc corrcspondcncc

iririN*. 
"iA 

aiyr 
"ttt 

enable the custodian to fill up the column No. of KFC Form 21.

u&acrg srvey {+oJt ?ry frgared ftr gndqFq{9n-of Fe daF 9.#j q3-s

Drugs Transferrod IN and Transfered OUT

1 Ary itdn tra|den€d orr to ottrer irudnrtion bcing slow moving/ {Enant/toln basis etc. should

be with issuc no&s in duplicato duly si$ed ty trc issuing officu. Receipt should be

obtainod for thc itoms thus transforrcd out fiom ftc 
'toipiart 

offccr'

The items thru traosferred out should be deduoted from thp stook showing to whioh institution

0rus tansferred.

2. Prop€rreceipt should.be issued for the items transferred 1ry.^:]*{',*fff:X-(".ft;[}{
aupiicate;. The duplicate copy of such receipb and the duplicate eoP7ot'11ne trs1*

,rigi"af rccclpt aooniU"a in'iara I abow should ba k pt lFl€. N(Eti" tffevGotirrg thc

paie trto. and stock registff volume in Rcd ihk agdLnst eAi,L -\li"o

Sub Stanclard Drugs: {.^^*{
Wheocrrcr a dnrg is declared as substirn(;td ov truh*T 1d19 i1..f; 6, of q$bstrl$$

quality such as colour-change oFdecompocd in tlre carc.4}l'hIr qrfed6"aa671*"*O'
for*JA in thc casc of krjcctions, Lv.Fluids or fiquid p,rcpantions; thc usagg of tlut dnlq Ettoulo De

,i"pp.a irr*.a"trV *i U. *utt* should bo riportia io the DMOH and Stores Supddntcndony

Distriot Medioat Stotcs conccmcd with ncoossary dctails'



r:,racl Stock Regista:

A dead stock Register has to be maintainsd in the store in the following proforms:

}ltren a drug is found date expired or a drug is deolared as substandsrd the stock of the

same should be transfered to the dead stock Register with uoss reference of page No. in
both rcgjsters
Date of expry of a dnrg will. usually be printed on its container/packets. In case it is noted
in date, month and year it can be tued only up to the last day of the preceding date, montlr,
and year as thc castr may bc ; according to shcmical stability of incrcdients and widc lctter
No. G3-19382/9I/GI\{S. Dated 4.12j991 of the DHS, Trivandnrm.
The rule that those medisfures having no expiry date printed on its packing/oartons should
not be used after 60 months of its manufasturing dates, This rule came into effect in L,{arch
1987 wide Government notification No. 5227/N87M&F1\.1D1DTD.28.2.87 OF health and
Family Welfare tF) Department published in Kerala Gazelte No. 13 dated 31.3.87
In the case of date expiry drugs a Suvey Report in KFC Form 21 should be preparecl in

Quadruplicate. . This ,['orm js appli_caple In ofK for condemnation oJ

exprry noteo m 6ffi ior'eadh-iiat-e
expired drugs.

e. Financial Powerc of heads of Institutioru in Health Services Depaltpent specifiecl in

$rpxure I for condernnation of the ctaJe e..ipirecl drug$ and unseryiceablJ afiiclos.

F.lV" U.LP, COASTAL HEALTH , LEPROS-Y CONTROL ETC.

1. Soparatc Stock Rcgtster, sutr stock Rcgistcr and Indcnt Books should bc maintaincd for
FW, U.LP.Etc of medicines and other articles. F.W. msdicines are indentEd excfusivety for
FW purposes. It shoulcl not be issued in nounal situation to tlre patients fi'om Genetal side,
But in the case of drugs nearing date of oxpry, stock of such drugs shall be transferred to
the General stock 3 months before the date of expiry. h the eventuality of drugs if any
item of dnrg in general stock has completely Exlurusted and at the same time if the same
item is ar,ailable in FW stocks srifficientty, tlre rugent requirement may b e met by
transferring ttre item from FW stosk to General Stock as loan basis.

a'

This itcm should bc retransfcntd to FW stock as and whcn frosh stock rcsciwd in gcncral
side.

Stock and stocli accourts of FW,UIP, Coastal Health, Leprosy, T.B. etc should be hanclled
by the pharmacist/pharmacist store keeper/store superintendent a$ the case may be. It
should not be entrusted to any other incumbents as per Drugs & Cosmetic Rules 1945.

a.

b.

c.

d.

1

sl.
No

Name of
Drqg

Qtv. Price
per
unit

Date
of
receipt

D/E Ground on
which the
dn€ date

expifed

Action
taken to
urilize it
before date
of exuirv

Action
taken to
dispose it.

Initial of
custodian

1 2 3 4 5 6 7 8 9 10
I
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RESPONStsIUTY

.* rorrorlrtfponsibility 
for up keep of stores and discrepancies occurring in stock accounts will be

l. lrlunnacirt

2, Medical Of;Eccr

J. Phonnaoist Slorp Kcopor

{. R.M.O:

5. Store Supcrintendsnt

Prirnrry Rcrponrlblllty-wheru trcro lr no poit of pharmacirtstorekccpo. r --

JoTt rcqponsibitity for lac of nrpcrvision-whcrc thsrc is not post ofpharmacirt storo kecpcr
Primary mponriutity-whgrp thono is no post of storp

Superintende,lrt
JoTt Responsib{ty as por provieion in para 9 of

G, o. (Rt)No' 270 s tg3 lH&FwD/datod I 4., | .gz/ and [ener No. o&l\4
3957 Slg2lDlls. dtd. I 6. S, 94.

Primary Rcsponsibility and Joint rcsponsibility to RMo as stated
above and to pturmaclst srorc kocier;G Arr* 30;i <*l otKFC Vol.I.:

gLrB STOCK ACCOUhTT

t' sub stock Registers has to be maintained in Hrarnracy, wards and other sections for thefollowing categories of iterns received from the store * po ind€ff.

Accountablc Dnags and Non accountablc Drugs. .

Habit formfuu dnrg;s such as Iqi. Pcthidinr HcL, \i. Morphine sulphate, Ird.I )ilzoptrn, 'l'nb, ! )irueglrun, '.[.,h phoncrhnrllitorre ntc.
Vaccine by LHI.
Serums & Chemicals for Blood BanIG.
laboratory items.
X-ray FiLxils & Chemicals.
Instr.ments and cquipmEne in wardq pp unig, and LIIT, main cente,JT.PHN/StaffNrusc

a)

b)

,c)
d)
e)

D
s)

2' stock Register should be basically in the roryat of the main stock Book.

3' All items as pcr Issuc Notes for FW and uIP schsmes should bc takcn to concsrned Main

;ff :ffi:H:H1*:,1fr,Hffi H;dthildilffi H;i'f iii'il;;;;;ini.n,

As pcr G'o(P) 225/E3ffIDt.l1*ltlt Cpl ncparnnent datsd lt.g.g3 vidc itcni No. 3-17 theIAdy Health Inspector:s ana rtgalr ioiprrtors have io *uintuinra ,ru stock Regsters forthe iteims they 
'w"i rcd tu per indent dd ;*i;; ;*n to JpHNs and 1111s respecrively. for fteir field operations. 

. 
- -'r*r x'u rvv

4' In roepcot of uansacdons botwccn tn a maln pbrc and thc sub storc lt ls cssential that rhereshoul-d complete re'conciliation of td ir+fsl.f"S & i{rir, store and the receiprs in thesub stosk wtdch isEuas :rE tmibo no*unr 1iai,''$torp. t 
eotnowlcdgcment of thcctstodians of sub stock should be obtainca'il u,r ifu in fte case of medicines. In thecaEc of linc,n, ingmmcntE anA cqrdpm;ts-td;.fird;g*!,;nt of the crntodian of the substock sho,ld be get in the \dain stoit iuu,t ,ftrffi;ffiir iten* *t*ea in ttrar register.

6



Date of reccipt and quantity ressiwd from thc Main store should bc noted legibly in rcdink in gub stock register'. ' ''Y'v sr'r's.' ',v rrv'- - '-q--r :) 'i

Daity haruactions has to be entered patient wise in ttrc case of accountable dnrgs ancl totalqtundry issued daity in the c:rce of non accountable dnrgs and all entries sh.ould be anesteclby the stock custodians concerned.

Nl*t of drug and datc of transaction (daro, month and year) should bs noted on ea'h pagcof tho negister. r'- ., vE

when a Volume is closed a new Volume is opened. The old volume should bo kept safel y,noling, thc namc of scolions, volurno No., ano pcrlod From:rr, ,iffi;r pagc. Nnrnc

ffiH:j:;rn 
shoulct ;rl.go be nored on rhe fiJ" l."f of each t"i;;;i"ffige of cusroclirn

n\i s TIT_UIIO_N AL BE S IaN S,BILITX ;

lrt rtt'dL:t' t, ontut'o tlut rub Hrtx;k io cauofully lrandlod snd sub stock rogistorr ure ,ro1rur.l.yrtrai,tained, thc Mcdioar officer/ RMO/ARMO.

IUISPONSIBIUTY
I plrarmacy . phumcirt
2. Ward - c.-J.'.--
3. Laboratory : ififfir..1, Blood Bsnki . At*d B.r,t Toclrrrioi",5. X-ltav o.r!J-.i- --.---* -.-=--:--.. - -.,'Badiomedr- ---- -, -o. Lrpnuurhology - Optrthrhdo ltrdmarU frroptitt7. FW& uP
s. r,pr.rnir YqYtlaqthieGdor

?;. !.,:p:"rge -,H;'f$l*f*. t0. oP & Irri. In pllCs - Junior pHiVS'raif Nunc Main Ccnter.I l. Fuminre Offcc - Clork. - --_ - '-/

LConde,nnation of unserviceable afticles:_ I .

stores rvhich are found 0o hare u""otne unserviseable in the ordinary cours€ or by fair wear andtear,maybecondernnedbycompetentauttrority.nutreasonforcondemningsuch
u'sclviceabre stores be recorded in ttre survey Rcport ar folrowg:

' ?ffi:i.T:itj:ems become uns'rviceable in ttre ordinary 
'ourso 

rluoru6 propgr usase or by
?'cc'tified that the unserviceahle iterns cannot be made serviceable by rcpair at a reaflonahre cosr.'l'(j"jr lilicd tlrat I havo Rcnonal[ $atiefied*vrrrr tnat ths t ; are fit for condernnarion.1' Ccnified that ttrs conoerfi items which iannot oo- - reued.

ccrtified trrat thc undcrsigned had inspcctod all thcsc aniclcs on... and found that tlrcyhucotttc trnrstviccnble in rhe orciirinry-;;;;uo ro conrranr u80 or by tlror,ugrr wcur anct rear.

5,

6.

7.

8.

sanction is therefore accorded for sondemnation and nrite-offcost of book value of



tr
I

I

;;;;il...........from thc stock aceount and dirposed in auction; The items may be decluct

Copy to:-
, l. A.O.

2, DHS
3. DMOH
4. Condemnation File.

:

?.Condemnation date of expired Medicines:-

sd/-
MO.

8;l,f:l *l lxgx-gHl:I$* tg.urilirc ttre items wirhin ilre potency period

:fff :f "iT,3*of 
actionshasu,*torJTo;ilr#iliffiiff #::],'ffifii:*within the potency period.rY,,rrrJ lrvtllrL.

9rr$r9 $fi tt r iterns losr potency not due to tlrc laxity on the part o{ the custodian
; ;,;ffi;,{,i# #r';"iiil'"'ffi'fl u*i on e cr

ccrtificd I harre personally satisficd myself that oach itcms writtcn off in thcseproceedings has become unsbrviceable in ttri ordinary rourw and not due to the laxity on the parr

tbr the condernnation and write off the cost oI'

l.
2.

3.

1.

;l

h

ffi##,""fi;i.*^f ^ --- -^- tmsy be dedrrcted &om stock.

sd/-
M.O.

Copy to:-

l.A.G.
2.DHS
3.DMOH :

Flanding over charge:

who'ovor an ofliccr w-ho is Entrusted witht'arufered the rerieving officcr should 
"rrify 

G ;r*kon the Stock Account as to the ,oo*tnls of ni--verificstion to his irn nediate superior.

l(s.

tlre custody of .store* ,*' ,n institution is
of stores with the stock Aecounts, Certi{v

Additional
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ANNEXIIRES

1. Financial powers
2. Registeiu to be maintrined.
3. List of Accountilil#;=dnrgs.
4. Proforma ofr m to 6e maintained.

copy tol' t"TT sec-fetav 
1L 

G-gyernmenr H&FW(H) Depahmenr, Govemmenr sesrehriat,.Trtvandrum with C/L
2. Addiriond Dirccrs ofHedfi Seivices (Medical)

- .'- -- - .,-. '' -- *;,1-!-+ -t' I
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ANNE,XURE . II
RIDGISTERS TO BE MAINTAINED

' Primarv l{ealth Centers to Majot I'{ospitals

I Stock Register of Medicines - General

Stock Rdgister'of Medicines ' - FW '

Stock Register of MPdicines UIP

Stock Register of Medicines - Coaskl Health

Stock Register of lvledicines ' School Health

Stock Register of lvledicines Tribal Health

2. Stock Register of Accountahle Ndedicines - General

3. StocL Register Hatit fonning chugs

4. Stock Register of Instruments and Equipments' ' General

-i. Stock Register of krstluments and equipmonts - FW & UIP

6, Stock Register of Instrumsnts and oquiprnents - Coastal Hcalth

7. Stock Register Beddine and clothing
8. Stock Register Vassines, Serutns

9, Stock Register of Uniform Cloth
10, Slock Register X-raY I-tb iterns

t i, Qtock Register of Local Purchase

l2.Siock Register of Donated items

I3. Stock Rogistor o{lVlindcm and Gas

1"1, $itock Rcgister of Furniture
L5-,$itol;k e&gh*t€$ "Lead"fe{{&B$ist8!F,,'**' *.d*.8#"",***+;=r-**nir*q*++@

17.Stock nefrster of Empties

I 8. Register of Registers
19, Register of Issue Notes.
ZO.Register of Anmd' fndent
2 l.Reeister of Employees.

f)istrict Medical Stores and ilfleclical Collese Hosnitals
1.

?,

3.

L. R Register'/R.R.Regste{(Lony ReoeiptlRailway Reoeipt Register)

G,R Register (doods Receipt Reglster)
lnvoice Register

4. Suppty Order Register
5. furnual Indents of Peripheral Institutions
6. Consolidation Register of Annual lndent
7. lssue Note Regster
8. Issue Note Odginal and triplioate file
9. Contingent Bllls flle "
10. File on last verification Report
I l. Dead Stock Register
t7. Register of Rqp,orts ,

13. Rqgi$ter of Employees
14. Stock Register

t.lr,{eclicines
2.Instflrments & Equiprnents
3.Uniform & Linen

4.Furnihrre Aseptic
S.X-Ray & Lab Items
6.Chemicals

1i
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Sl.No lDate lName
of
it":trrs

ReceiptIIssue IBdance Rate
per
wdt

Remarks
/hritials

1' # ,Httifqt numbered serially and the same to be cerrified in the Io page as *certified

2. @-qn pegg No_,? &J ' .---- ^ 9v""'

3' furnual Physical Verification certiflcate & charge handing over and taking ovor recorcls in,thelastpagetr..onofitoresdoneon3t.3.....,,../1. n 
Nof.......,,A, " clrarye uken 6ver from,sri/smt.....ofr tre HN/AN of.......,,6'- All items to be carried ovcr to a now ,ol*TI to sock ,rgirtu on partic,rr* lutu especiallyon1'tofApritcv9ryycarinthcI,*pagoofthc,",p"oti*,rrolumcsas..@

iterns l" ths-ryqFrtu"* bgsr ,'aurie[ore*ro-ucsryotoii;;il:,f.. i'7;- rcertifiA th.t ,il the items in this register have been brougtrt fonuarcleclfrom thg oftlvolume on 1,4..,..,,.r, 
--- --€7---" "*vv *Yv* r'rr

8' AIl items to be caniecl olv€r 
fg the pages of new volume of stock Register on particulardate especially on ht of April wery yi.r noting the corerponoirrg prfio*oers in borhregisters as "carried over to page .......ofvolune .........fortheyear.....,..,,9- "Brought forwarded from page .ofvorumo.... . ro.tt ril;.....,,
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Issue Note
No& date

te of Receipt

*3---

Nos, of
Sheet

Total
Amount

Date of
Return of the

Original

Initials of
the

Custoctian

4 ) 6 7

RrrGrqTER qr uNrFoRr\4 croE

REGTSTER OF UN-SERVICEAELE ARTICLES
I

,l
I

REGTSTER oF Cqr{qEMNEq ARTI,qLS.

pE4p sTgcr( R_EcrsTER

- 
i- 

qj+.. .^&r tuffi-*a$l
. .+1!.: I. . ' -:

un-serugeaule ,::i, L-,Ilitf89
I .l

IJ 3 4 ) 6, :, 7

SI.No List of Condemned item Sanotion OrderiNo
& Date ;

Slenature of the
!vLO/Yo., Storo

Supdt.
I 2 3 .4

Price I Date of
Nmt j Rooeipt

, ,' I

Action
takEn to
utilizc it
bsforc
DOE

Action
taken

to.
disposo

ir
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ANNEXURE.IV
'tt

Signaturc

I.iarne & Desigirotion

Sig,ut r*

Narne & Dosi$ation

AII pages to be numbered sertally and the sarne to be certtfled ln the flrst page as

'/"cettfic{ that this rcglstcr contains . . ...pagos scrialty numbcrcd from I to. .. . . .,,

chalge handing over and taking over rccords in the:rast page as

-/'"',2yaree hyded ovor to sri/smt. . . . ...on the EN/AN of..,.....,,
,,/'Charge taken over from Sri/Smt. . ..on tL, 1ril/Ali'of. . . . . ...,
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